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UCAS - Setting the Scene

• Central organisation through which applications are processed for entry 
to full-time higher education (HE) courses in England, Wales, Scotland and 
Northern Ireland

• UCAS operate on behalf of all full-time higher education courses at 
member institutions

University &
College
Admissions
Service





https://www.ucas.com/applying/applying-university/filling-your-

application/students-eligible-free-school-meals-fsm

https://www.ucas.com/applying/applying-university/filling-your-application/students-eligible-free-school-meals-fsm




Choosing the right place

• accommodation search
• .

https://accommodation.ucas.com/


Starting your research 

Register with the UCAS Hub to: 

• Explore careers, subjects places & 
apprenticeships- find and favourite over 
35,000 courses

www.ucas.com/search

• Search for open days, events and virtual 
tours-

www.ucas.com/open-days

• Turn predicted grades into UCAS Tariff 
points 

• https://www.ucas.com/ucas/tariff-calculator

• Speak to those in the know using Unibuddy

• Speak to  career, higher education, and 
application specialists by attending Hub lives

• Take the UCAS Quiz to find your career 
matches 

http://www.ucas.com/search
http://www.ucas.com/open-days
https://www.ucas.com/ucas/tariff-calculator
https://www.ucas.com/chat-to-students
https://www.ucas.com/undergraduate/what-and-where-study/ucas-hub-live
https://www.ucas.com/careers/careers-quiz


And more research

• Online….

• www.ucas.ac.uk/students/coursesearch/ Ucas course search

• www.myworldofwork.co.uk click on secondary pupils 

• www.planitplus.net course advice

• www.prospects.ac.uk course choice advice based on school subjects

• www.thecompleteuniversityguide.com ranks universities 

• Personal Statement Examples | Studential.com sample personal 

statements

• Find and Compare the Best University & Degree Courses – The Uni Guide

advice from uni admissions staff

• https://www.ucas.com/ucas/events- Open days/events

http://www.ucas.ac.uk/students/coursesearch/
http://www.myworldofwork.co.uk/
http://www.planitplus.net/
http://www.prospects.ac.uk/
http://www.thecompleteuniversityguide.com/
https://www.studential.com/personal-statement-examples
https://www.theuniguide.co.uk/
https://www.ucas.com/ucas/events-






Linking to a school

• If you’re applying with the help of a 
school, college or centre you should 
enter their ‘buzzword’ to link your 
application to them. 

• The buzzword is a unique code set 
by your school, college or centre-
Largs2026

• By linking your application you’re 
giving your school, college or centre 
permission to view and track your 
application. It also means they’ll 
provide you with a reference, and 
send your application to UCAS on 
your behalf. 



Making an application

Sections to be completed:

• Personal details

• Nationality details

• Where you live

• Contact details 

• Supporting information 

• Finance and funding 

• Diversity and inclusion*

• More about you 

* (for students with a UK home 
address)
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Making an application

Sections to be completed:

Experiences:

• Education 

• Employment 

• Extra activities*

• Personal statement 

• Reference**

• Add choices – up to five

*(for students with a UK home 
address)

**(not visible for students linked to 
their school/college)

•
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School Deadlines
• End of September- all sections of the UCAS application form ( except 

personal Statement) should be complete.

• All pupils to attend personal statement workshops with Paul & Pamela-
our Career Advisers.

• Before October holidays- 1st draft of personal statement should be given 
to referee as well as info to support Reference.   ( word document).  This 
does not include early applicant deadlines.  Mr Sinclair will check in with 
those pupils.

• Post October holidays- regular check ins with S6 Year Team to check over 
drafts of personal statement until its complete. 

• End of November UCAS form should be complete ( Paid/Sent ). 

• Pre Christmas Holidays – reference added and S6 Year Team will check 
over forms before sending off to UCAS. 

• This process allows pupils to then focus on prelims after the Christmas 
holidays. 













Replies to offers

Once you have decisions on all your 
choices, you can hold a maximum of 
two offers:

• one as a ‘firm’ acceptance – your 
first choice

• the other as an ‘insurance’ 
acceptance. This acts as a back-up if 
you do not get into your ‘firm’ 
choice

You must then decline any remaining 
offers.

Once all your decisions and replies have 
been made, if you are not holding an 
offer, you may be able to use Extra or 
Clearing to find available places.
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Other options Extra (26th Feb – 4th Jul)
• Used all five choices and had no 

offers. 
• Add Extra choices for 

consideration one at a time in 
Track.

Clearing (5th Jul – Oct)
• Apply after 30 June, receive no 

offers, decline all offers, not met 
conditions. 

• Find vacancies from early July, 
and add a Clearing choice to your 
application. 









References- 3 section approach 



Examples for Extenuating 
Circumstances

• Outside of school, David takes on significant responsibilities 
within his family by supporting his mum in caring for his 
three young siblings. It’s to his credit that he does this, but 
early in his studies it did create pressure when he had 
competing deadlines for internally assessed work. He has 
been very open with us about balancing his home life and 
studies and we have been delighted to support him with 
flexibility on deadlines.

• Jordan was diagnosed with macular dystrophy known as 
Best Disease, an eye disorder that can cause worsening 
(progressive) vision loss for which there is no treatment and 
is registered as visually impaired. It has been a life-changing 
diagnosis. We ensured Jordan sat at the front of the class, all 
lectures printed off in A3 handouts or given as PowerPoint 
(to his personal ipad) as he is unable to read the board. The 
school have contacted the examination board on his behalf.



Examples for other supportive information 
• The very top of a large cohort, Harry is an outstanding Biologist. His 

intellectual curiosity is evidenced through his wider reading and passion 
for the subject, which underpins his vast subject knowledge. Grasping 
new concepts quickly, he makes links to previous learning and is able to 
express his ideas with clarity and detail, making accurate use of 
chemical terminology. He has recently taken part in the Cambridge 
Chemistry Challenge, receiving a Copper Award, and is currently 
enrolled online in an edX introductory course on Biochemistry

• Olivia is a gifted and talented national and GB level U18 national squad 
hockey player. During her studies she has spent significant time away 
from the classroom to engage with rigorous training. This has the 
potential to put pressure on her academic work, however, Olivia has 
never failed to make up for lost learning time. Olivia's attitude, 
commitment, and drive to succeed is nurtured through her sport is also 
apparent in her studies. We hope that her future university will be 
supportive in enabling her to continue to balance her academic and 
sporting commitments; if they do, they will find the skills she brings 
back to the learning environment highly rewarding. 
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Keeping you informed 

www.ucas.com/parents Sign up for UCAS
parents newsletter

Read UCAS guides just for 
parents and carers

https://www.ucas.com/parents-signup
https://www.ucas.com/undergraduate/applying-university/ucas-undergraduate-advice-parents-and-guardians#:~:text=guide%20for%20parents-,Guides%20to%20help%20you,-Parent%2C%20Guardian%2C%20and


Thank you


